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LiNK Forms -Submit

1. Add text information
2. Add your name (optional)

From the main menu select New and then LiNK Form

3. Attachments can be added (optional)
4. Submit the form
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LiNK Forms -Review

1. Select View from top menu and Review LiNK Form
2. Find your submitted Form and click on the line (not the number).
3. Note the Preview of the submitted details on the right.
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Process LiNK Form

1. Click on the submission Document 
Number to process the LiNK Form

This process opens a new Document with 
the submitted LiNK Form data.

1. Complete\check the Document 
details on the left.

2. Add a Title 
3. Save the new Document and add 

Entities, links Notes or tags.
4. Any Attachments submitted can be 

viewed on the Attachments page.
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